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FI RE CAPTAI N

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory positions infire
departnment operations, the primry duty of which is managi ng t he
activities of the departnment on an assigned shift. Fire
Captains respond to all fire alarns received on the assigned
shift and direct energency scene activities until relieved by a
superior officer. Enpl oyees of this <class have the
responsi bility of supervising a conpany of Firefighter/ Operators
on their assigned shift, for assisting the Fire Chief in
provi ding for the care and mai nt enance of departnent equi pment,
vehicles and property, and providing for the maintenance of
departnment records. Fire Captains work independently in nost
areas, receiving only general instructions for special tasks.
This class reports to and ranks directly below that of the Fire
Chi ef .

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages all departnment operations on an assigned shift. Makes
recommendati ons for consideration by the Fire Chief regarding
pol i ci es, goal s, and obj ecti ves for t he depart nment.
Participates in the research and planning for prograns and
activities of the departnent. Monitors and eval uates | ocal
condi ti ons which nmay becone fire or safety hazards. Recommends
changes in departnent operations that wll help the fire
district inprove insurance ratings. Evaluates the efficiency of
response units following emergency incidents. Assists in
investigating all accidents involving departnent equipnent or
personnel, determ nes cause, and makes recommendations on
procedure to avoid future accidents. Briefs incomng Fire
Captain on all pertinent activities that occurred or those that
will occur on the upcom ng shift.

Answers fire alarnms fromdi spatcher and directs emergency scene
operations until relieved by superior officer. Perforns size-up
and supervi ses subordi nate enpl oyees in rescue, forcible entry,
ventil ation, nozzle and hose handling, protection of exposures,
fire extinguishment, punp operations, sprinkler and standpipe

systenms, water supplies, salvage and overhaul, and emergency
medi cal services. Serves as fire safety officer at the scene of
an energency until relieved of conmmand. Handl es energenci es

i nvol vi ng hazardous materials. Maintains communi cations between
the fire scene and other authorized personnel.
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Personally trains personnel by conducting training in the
classroom or by conducting drills and evolutions. Serves as a
consultant for volunteers wthin the departnment or in
departnments in surrounding areas, providing themw th technica

expertise, assistance, and cooperation in training and/or fire
fighting when required.

Supervi ses subordinate fire departnent personnel. Assigns duty
ar eas. Oversees and evaluates the work performance of
subordi nates and conducts enployee perfornmance eval uations.
Provides informal or "on-the-job" training for new enpl oyees.
Counsel s enployees who are experiencing work problens and
resolves enployee conplaints and grievances. Assists in
mai ntaining discipline anong subordinates by conducting
corrective interviews and/ or recommendi ng di sciplinary actionto
the appointing authority through the chain of command.

Responds to questions and conplaints from the public about
operations of the fire departnment or any related areas of
ener gency services. Serves as departnment representative to the
news nedi a. Coordinates the work of the departnment with rel at ed
agencies, releasing information and giving assistance when
needed. Participates in special comunity projects designed to
i nprove public rel ations. Makes presentations and
denonstrations related to fire prevention and fire safety.
Conducts tours of departnent facilities for school or civic
groups.

Perforns pre-fire planning inspections. | nspects schools and
ot her educational facilities for fire protection purposes,
i ncluding conducting fire drills. Secures the fire scene and
collects and | abels evidence of suspected arson. Questions

witnesses to a fire incident in order to collect information.
| nvestigates the causes, origins, and circunstances of fire
occurring within the jurisdiction. Testifies in court when
required.

Provides for the naintenance of department records, such as
records of activity, inventory records, or any others which nay
be required. Personally conpletes any forms, records, or
reports required, including payroll records and NFIRS reports.

Conducts tests or directs the testing of fire departnent
apparatus and equi pnent. | nspects fire apparatus, station
house, buildings, and facilities to ensure conpliance wth
departnmental standards. Provides for the repair and mai nt enance
of apparatus and equi pment. Makes recommendati ons on mmj or
purchases for the departnment. Assists in witing specifications
for new fire departnment equi pnment and assists in the bidding
process. Meets with sales representatives to review products.
Si gns vouchers or purchase requisitions and sees that these are
sent to the designated person or departnent for paynent.
Mai ntai ns inventory of supplies and equi pnent, and orders and
di sburses supplies and equi pnent to personnel as required.
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Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be net by the filing deadline for application for adnm ssion to
t he exam nati on.

Must nmeet all requirenents of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must have and maintain a valid Louisiana driver's |license.

Must be a regular and permanent enployee in the class of
Firefighter/Operator with at |least two (2) years in that class.
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